
Directions for Incident Report Form: 

1. Download the document by clicking on the link above.  

The document will open in Microsoft Word.  

Please note: This document is protected so that you may only type in certain areas of it.  
 

2. Fill out the form by typing directly into the document where instructed.  
 

3. Save the document by clicking “File – Save As.”    

Rename it and change the file type to PDF.  

This ensures no one can easily edit your comments. 

 

 
 

4. Send the completed form to your school nurse as an attachment through email.  

Mark the email as High Importance.   

 


